How to use manaba (remote class system)

1. Access the Meikai University Urayasu Campus website and click on manaba.
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2. Enter your ID and password on the login screen.
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oRecommended usage environment (the following OS and browser combinations are
recommended.)

Windows: Google Chrome, Mozilla Firefox, Internet Explorer

Mac: Safari, Mozilla Firefox i0OS: Safari Android: Google Chrome

QOuUser ID is your student ID number, and the initial password setting is “S” + your birthdate.

These settings are identical to the web portal system initial settings.
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3. My Page is displayed.
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E Submission History

There is no submission history.

> Listall

Assignments on Smartphone

You can submit your
E E assignments using a
o smariphone.

E Please be aware that not all
phone types qualify as
'smariphones.’

» manaba for smartphones

Powered by manaba 4

activate the reminder settings, manaba will send a

notification email to your registered address when

address separately on manaba.
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4. Confirm your registered courses and course content.
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(1) Registered courses are displayed in the My Courses section.

(2) Select a course to confirm the course information.
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OResources: Course content is displayed here.

OThreads: Posted comments are displayed here.

oCourse News: Notifications from the teaching staff member supervising the course.

*Be sure to check the displayed content and proceed with your studies accordingly.
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(3) Select content to study from the “Resources” section.




(4) Confirm the course content you would like to study.
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Select the applicable session.
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[Smartphone Screen]

(1) Select “My Courses.” (2) Select a course and confirm the course
information.
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[Smartphone Screen]

(3) Select the content you would like to study
from the “Resources” section.

manaba

B sample2
= 2020 Term 1 Mon /2
zdh Y 4 Ee
Course News Tests Surveys Assign
ments
o 7 @ B
Project Grades Forum Resources
A
Tutoring Submission
Collections History

Course News

Resources (latest first)

BESOREH - BE

2020-05-13 18:51

mEEH (77L—H)

2020-05-13 18:04

(4) Confirm the material you would like to
study.
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5. Submit an assignment.

(1) Select “Assignments.”
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(4) Input your assignment.

| | Preview(Next) | |

| Back | | Submit

Click preview, then submit.

The assignment has not yet been submitted. Click the 'Submit’ bution fo submit.
If you want to modify the content, click "Back.”

*In some cases, assignments may be submitted as attachments instead of through typing
the content in directly. In this case, the “Add a file” button will be displayed instead of the

input box. Click to select your attachment (file size: up to 10 MB).
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[Smartphone Screen]

(1) Select “Assignments.” (3) Confirm the assignment content.
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[Settings Information]

Reminder Settings
The reminder function sends a notification email with the updated information to your

registered email address whenever a new notification or comment is posted on manaba.

Basic Settings
1. Click on “Settings” in the upper right of the screen, then select “Change reminder

settings.”
2. Choose whether you would like to receive reminder notifications from manaba.



In the Email address 1 field, enter the PC email address where you would like to receive
reminders.
In the Email address 2 field, enter the cell phone email address where you would like to

receive reminders.

Individual Settings

1.

Choose whether you would like to receive reminder notifications when new Course

News items are posted.

Choose whether you would like to receive reminder notifications when new assignments

are posted.

Reminders for project assignment postings will only be sent to the applicable team

members.

There are 3 settings available for discussion board comment posting reminder

notifications.

® Receive reminders for each new comment.

® Receive a single reminder for new comments at a set time each day (select the time
for this reminder email from the pull-down menu).

® Do not receive reminders for discussion board comments..

For all settings, no reminders will be sent for your own comments.

Choose whether you would like to receive reminder notifications when new comments
are posted on project discussion boards.

Choose whether you would like to receive reminder notifications when new comments
are posted on the submitted assignments in your portfolio.

Click on “Save and send test email” to confirm your registered email address receives
reminder notifications properly.

Even if an “Individual Settings” reminder setting is “Receive,” if the
“Basic Settings” reminder setting is “Do not receive,” no reminder

notifications will be sent.

Profile Settings

1.
2.

Click “Settings” section in the upper right of the screen, then select “Change profile.”

Register a photo for your profile.
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If you register a profile photo, it will be displayed alongside your
comments when you post on the discussion boards, making it easy to

tell at a glance who is posting each comment.
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